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Printing A Waybill 

1. Once you are logged in, go to the document library and follow the path: ASYCUDA ➔ 

Asycuda World Reports ➔ Reports 

 
 

2. Select the folder Reports, right click and select the option “Open”. A new Reports 

Window will appear as shown below. 
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3. Select the drop down arrow at Report Category, choose the option Manifest, then select 

the search Icon. 
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4. Right click on Print Waybill and Select the Green Star that reads “Select”. A new window 

will appear. 
 

 
 

 

5. Fill out the details of the Waybill you wish to print then select the tick box PDF File. 
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6. Proceed in selecting the Green star icon at the bottom of the window. 

 
 

7. A confirmation box  will appear. Click the blue check. Your Waybill will then open in the 

pdf form. You can now print your waybill from the pdf reader. 
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8. The Printed Waybill will appear as shown below. 

 
 


