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Regime Types

The Guyana Revenue Authority (GRA) through the introduction of the Automated System for
Customs Data (ASYCUDA) World requires that declarants prepare and submit an electronic
declaration to the system.

The term SAD generally refers to a Single Administrative Document. The electronic Single
Administrative Document e-SAD is used for Import, Export, Suspense Regimes, Transit and
Trans-shipment of goods.

EXa Export

EX2 Temporary Export
EX3 Re-Export

IM4 Entry for Home Use
IMsg Temporary Import
IM6 Re-Import

IM7 Warehousing

IM8 Transit

IMg Other

The Declarant selects the relevant Regime located in Box 1 of the e-SAD as shown in Figure 1.

When a selection is made the system will make available the fields required to complete this
declaration. The Regime Type selected will also make some fields mandatory.

[ Detailed Declaration - New [2018]

File Edit View Help
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Figure 1 - Regime Types

[ Detailed Declaration - New [2018]

File Edit View Help
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Figure 2 - Regime Type

The selection to be used for domestic import declaration is IMg, Entry for Home Use. This
selection refers to commodities that are imported for immediate domestic consumption; not
being entered into a Private Bonded Warehouse (Suspense Regimes), a Free zone, or Trans-
shipped.

The IM4 Regime is also used to enter goods previously entered under another regime. The
Customs Procedure Code (CPC) in that case would indicate to the system that a previous
procedure applied. The scenario will be explored later under Customs Procedures Codes (Box

37)

Completing the Import Declaration

For an Import Declaration to be successfully registered in ASYCUDA the associated
Manifest/Waybill MUST exist in the system and referenced on the Declaration to allow for
verification and write-off.

The Following information must correspond with the manifest/waybill in the system for a
declaration to be successfully registered. These details are available on the documentation
provided by the Shipping Agent.

e The Manifest Registration Reference (Figure 3 below)

e Waybill Details (Transport Documents, Box 40) Figure 4 below
e Package number and Kind (Box 6 and 31) Figures 3 & 4

e Container details (if applicable upon selecting box 19)

e Weights (Box 35, 38)

REFER TO THE C72E — ELECTRONIC SINGLE ADMINISTRATION DOCUMENT (e-SAD) OVERVIEW
USER GUIDE FOR A DETAILED EXPLANATION OF ALL FIELDS.

. _____________________________________________________________________________________________|
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It is recommended that declarants tab (Tab key on keyboard) through all fields for ease of
completing the e-SAD.

B Detailed Declaration - New [2018]
File Edit View Help

OB L
1

GUYANA CUSTOMS
A'SY CU DA

OFFICE OF DESTINATION / DISPATCH
1 Regime Type GY403

2 Exporter / Consignor TIN. M 4

Guyana National Industrial Corp.

Registration Number
3. Pages 4, Load List

1| 1 ManifestRet. 20184 |

5. ltems 6. Total packages 7. Commercial Reference number
1 2018 —|

| SAD. | ValNoto | Asmt Notce it page  AtDoc.

Box 6 Total

Figure 3 - Manifest Details number of

Packages

[ Detailed Declaration - New [2018]
File Edit View Help
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25 Mode transport| 26 Inland Mode of |27 Place of Loading 28 Financial and Banking data  Bank Code BOXeS 35
at border | transport Terms of payment
29 Office of entrylexit 30 Location of goods Bank Name & 38
Branch .
31 Packages | Marks and numbers - Containers No(s) - Number and kind 32 tem 33 Commodity code Product | tificati We'ghts
and. Marks & no 1|No.| 22011010 00
description| of packages 34 Cty. Orig. Code | 35 Gross weight (kg)
ofgoods | ypr g Kind 100 C§| v o) T |ﬂ 10,000,
CL Coil _ “||| 37 PROCEDURE | 38 Net weight (kg)
Tariff Description o JELEIEEE ELIETE 9,500
N : co Carboy, non-protected
Waters, including natural or g 40 AWB/BLIPrevious Document Split Line Box 40
a P Carboy, protected pl oX
Commercial Description H
Box 31 Viva Water 24 x 1 Litre 41 Statistical Units 42 Item price Waybill
44 Add. info | Licence No LTR 240000 Details
Number 2°°:me';‘* Valuation Note 0.00+0.00+0.00+0.00-0.00 Al Code | 45 Adjustment
roduce
. 1
& K|nd Of Certificateq Attached Docs r
and autho- | Previous Declar : 46 Customs Value
Packages rization | 4 ygitional Info ! 0.00
47 Calcul- Type Tax base Rate Amount MP| 48 Deferred payment/Pre-payment 49 Identification of warehouse Delay
ation of
taxes B ACCOUNTING DETAILS
Mode of payment CASH
Assessment ! Date
Receipt number Date

| sAD. | val.Note | Asmt.Notice | info.Page | At Doc. |

Figure 4 - Cargo Details
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Preferential Trade Agreements

The next key data will be for the Trade Agreements, if applicable, (Box 36) this will make
available the relevant tax treatment associated with that agreement. If there is a particular trade
agreement between Guyana and another country that allows for a particular tax treatment on
importing goods, then this box becomes relevant.

When this box is selected the system verifies the relationship between the selected Preferential
Trade Agreement indicated and the Country of Origin (Please note that all import requirements,
authorization and supporting documentation to validate said Country of Origin are required as

attachments)
29 Office of entrylexit 30 Location of goods Bank Name
Branch BOX 36
Packages | Marks and numbers - Containers No(s) - Number and kind 32 item 33 Commodity code Product Igentificati Trade
Ind. Marks & no 1|No.
escription) of packages 34 Cty. Orig. Code | 356 it (k 36 TradeA
r600ds | wor & Kina -0 Code | 35 Gross weight (ko) radelg Agreements
a) Iﬂ
37 PROCEDURE 38 Net weight (kg) CARICOL CARICOM-COLUR
Tariff Description CARICOM CARICOM IMPORT TRADE AGREE!
CARICOS CARICOM-COSTA RICA IMPORT Ti
40 AWBIBL/Previous Document CARICUB CARICOM-CUBA FREE TRADE AGR
. CARIDOM CARICOM-DOMINICAN REPUBLIC F|
41 Statistical Units 42 Item price CARIVEN CARICOM-VENEZUELA IMPORT TR.
A N Ded. Ded. EPA ECONOMIC PARTNERSHIP AGREEN_|
-info | Licence No val aty GUYBRA PARTIAL SCOPE-GUYANA-BRAZIL ||
UMENS] valuation Note 0+0+0+0-0 Ad- Code
Foduced
ertificates] Attached Docs
r
pd autho- | Previous Declar ! 46 Customs Value
zation Additional Info : 0
ICalcul- Type | Tax base Rate Amount MP| 48 Deferred payment/Pre-payment |49 Identification of warehouse Delay
ion of
[es B ACCOUNTING DETAILS

Figure 4 - Preferential Agreement

Procedure Codes/ Customs Procedures

Figure 5 Identifies the Customs Procedure Codes (CPC). Selected options become available
based on the specific Regime selected and the possible scenarios allowed by the customs
administration.

This box has two sub-divisions. The first sub-division of four-digits identifies the CPC consisting
of a two-digit code representing the procedure requested, followed by a second two-digit code
representing the previous procedure (if any). For example, Procedure

e 4000- Common Regime

The first two digits 40 indicate that the import procedure is being requested and the second two-
digits oo indicate that there were no previous procedures carried out, this is a direct import.

AW IMPORT DECLARATION VER.1 6



4070-ExWarehouse

The first two digits 40 indicate that the import procedure is being requested and the second two-
digits 70 indicate that a Warehouse procedure for Warehousing was carried out on that

commod

ity. (Recall-Warehousing Regime IM7)

[ Detailed Declaration - New [201

ol
File Edit View Help
gt f — — = ==
Qi L [y x = L r (X} r v s (@)
OV HE | EHGIS @< BiEX He QO o
ﬁ I_ | 0.00 | | | I transac, | |*
25 Mode transport | 26 Inland Mode of |27 Place of Loading 28 Financial and Banking data  Bank Code
Ia( border |traneport Terms of payment
29 Office of entrylexit 30 Location of goods Bank Name BOX 37 CUStoms
Branch Procedures
31 Packages | Marks and numbers - Containers No(s) - Number and kind J2ltem |33 Commodity code Product tificati
and. Marks & no 1[wo. | 22011010 00 Codes (CPC’s)
description) of packages 34 Cty. Orig. Code | 35 Gross weight (kg) |36 TradeAgmi
0fgoods | npr g Kind 100 CS a TT |ﬂ 10,000.00
Case 37 PROCEDURE 38 Net weight (kg) 39 Quota
Tariff Description v 9,500
Waters, including natural or artificial mineral waters and aerated waters, not containin a
a 4042 Finalization of Provisional Entry
Commercial Description 4043 Finalization of Permit Delivery (PID}
Viva Water 24 x 1 Litre 4050 Commercial Import after Temporary Import for return in Same State
44 Add. info | Licence No \ngld‘ %%‘,’- 4051 Commercial Import after Temporary Import for Repair, Restoration or Improve.
Documents| Meta 0 O0+0 N0+0 O0+0 OO0 00 4052 Commercial Import after Temporary Import for Inward Processing
m 4053 Commercial Import after Temporary Import for Exhibition or Entertainment
4058 Commercial Import after Temporary Import from Legacy System had

Figure 5 — Procedure Codes

Once there is a previous procedure being declared, an additional tab becomes available on the
declaration for Previous Procedure to be referenced as shown in figure 6.

-

2l Detailed Declaration - New [2018] s E

File Edit View Help

AT A — e [ %] P = ==

i~ [ RIS e (S @ IR IIEL X O w Q@ 005

0.00
] L l I [ T 1| Box37CPC
25 Mode transport | 26 Inland Mode of |27 Place of Loading 28 Financial and Banking data Bank Code
at border transport Terms of payment 1
29 Office of entry/exit 30 Location of goods Bank Name 4070 be' ng
Branch
- Containers No(s) - Number and kind 32 Item dECIared
. 1|No.
Tab becomes available : T
. 100 CS A TT " 10,000.00
When preVlOUS Case 37 PROCEDURE 8 Net weight (kg) 39 Quota
4070 ‘000
procedure is selected e S T e e et TR I i n e S—— Soit Line
Description
i 41 Statistical Units 42 Item price 43 V.M.
44 Add. info | Licence No Ded. Bed LTR 2,A00.00 e
Documents|

Figure 6 - National Procedure Code and Previous Document
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Additional National Codes —~ANC
The codes to be entered in the second subdivision, known as the Additional National Codes
(ANC), are three-digit codes that identify if the goods are under a special duty/tax treatment.

The system based on this selection will apply the rules and procedures governing the applicable
taxes and administrative fees. If there is no special tax treatment applicable, then the selected
option would be for "ooo-Common Regime”. See figure 7 below.

The listing will be made available.

Box 37 Second
B1 Packages | Marks and numbers - Containers No(s) - Number and kind 32 ltem 33 Commodity code Product | tificati e
and, Marks & no 1|wo. | Sub-division
descriptiony of packages 34 Cty. Orig. Code | 35 Gross weight (k 36 TradeAgn
of goods Nbr & Kind o ; ) 5 ANC COdeS
ol
37 PROCEDURE 38 Net weight (kg)
Tarifi Description 4000 | v
40 AWRBL/H4000 FI3 ing boats, spare parts & equip. - ICD & | =
4000 GO1 Military & Para-Military Purposes (GDF)
Commercial Description — 4000 GO2 Statutory Bodies, Semi-Autonomous Agen
41 Statisticalgnop |GD3 Government Importation of Fuel
4 Add. info | Licence No Ded. ggf- 4000 G04 Educational & Cultural Purpose
Documents| ;.. ation Note 0+0+0+0-0 4000 GO5 Itemsa_cqmred locally &_funded from pri .
Produced 4000 GOD6 Goods imported by Public Health supply is
Certificates] Aftached Docs —————{4000_GO7 Goods imported by Ministry of Public Healt
and autho- | Previous Declar : ustoms Value

Figure 7 - Customs Procedure Code and Additional National Codes

Adding and Removing Additional Pages

To add additional commodities, it is required to add additional pages to the declaration shown
in figure 8.

» Click on the page E cu icon at the top of the page

To delete additional commodities or pages

» Click the Page icon ¢ with an X to remove item or the X icon to delete the
entire page (run the cursor over the image and choose the operation required)

[2 Detailed Declaration - New [2018]
File Edit View Help

OvE  Rce e Cdx]|apitix coe QO 100%

o 7 1 b
G«\ GUYANA CUSTOMS - d Bt
._‘A ASYCUDA m sl ! mog P i O

Figure 8 - Adding Additional Pages
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Valuation Note

All values for items being declared must be entered on the Val. Note Tab
» Click on the Valuation Tab

The valuation page will appear. This page is divided into two sections: Valuation Note General
Segment and Valuation Note Item Segment. (see Figures 9 & 11).

General Segment: This captures all the Value details for the entire declaration.

Item: This section captures the value details for the corresponding line item on the declaration.

Completing the Valuation Note Page

» Enter the Invoice value and tab as shown in Figure 9
» Select the Foreign Currency Exchange (FCX) Code tab (Figure g)

The rate will automatically appear on the adjacent line (Bank of Guyana Rates).
The system will automatically calculate the amount in Guyana Dollars.

» Enter the relevant Freight and Insurance details if not included in the Cost Values
(CIF)

If the shipment is C&F or FOB, enter the relevant additional cost. These additional values
(Freight and Insurance) will be prorated across the Item Values lines for freight and insurance.

AW IMPORT DECLARATION VER.1 9



2 Detailed Declaration - New [2018]

sl

File Edit View Help

SREsT=EY o [

(@)

Amount

5¥ CUD@A

Working mode

GUYANA CUSTOMS

SAD - Valuation Note - General segment

Apportionment per value

T —

iCix Eow

converted
automatically
in GYD

Amount

FCX code Exchange rate

uspD

Total Costs

CIF value

206.50

Amount in

GYD

20,650,000.00
0.00
0.00
0.00
0.00

0.00

0.00

20,650,000.00

Figure g9 - General Segment (Valuation Note)

BaRSecE@CMELCG X Ho9» QO

100 %

value 100,000.00
External Freight .......... (import)....... 0.00
|nv0ice Internal Freight s 0.00
V I Insurance 0.00
a ue to Other costs ... 0.00
be D 0.00
entered
Total gross mass
Delivery terms FoB| -
[ SAD. | val.Note | AsmtNotice | nfo.Page | At Doc. | Previous document |
[l Detailed Declaration - New [2018]
File Edit View Help
v ()
E Working mode  Apportionment per value
Amount
INVOICE VAIUE e 100,000.00
Enterlng External Freight ... (importl.. 0.00
Fre |ght INEETNAL FIEIGNT crvereevereeneseseseseseseeens 1,000.00
and ‘Insur&nce .................... (import).m. 500.00
|nsurance Other costs {import) q
Deducti 0.00
Total gross mass
Delivery terms FOB

FCX code Exchange rate

usD 206.50
usp 206.50
uspD 206.50

Total Costs

CIF value

Amount in

GYD

20,650,000.00
0.00
206,500.00
103,250.00
0.00

0.00

309,750.00

20,959,750.00

[ SAD. | vaLoteAsmt Notice | it Pago | Atk Doc, | Previous document |

Figure 10 - General Segment (Entering Freight and Insurance)

» Tab down to the item values

» Enter the invoice values for that item and tab out of the field

AW IMPORT DECLARATION VER.1
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ltem
Segment

Pages 1
and 2

B Detailed Declaration - New [2018]
File Edit View Help
OB L TS e B Biiclx HO» Q@ 100%
JiN 2] sl 5 @ (L X e e QO
Item number 1 Amount FCX code Exchange rate Amount in GYD
INVOICE VAIUE wooovevreerereeerereesssessse e ssrensens 50,000.00 usD 206.50 10,325,000.00
External Freight .......... (IMPOrt)ceeeeeeees 0.00 0.00
INtErNal FrEight coevussemesssssreresssssssreessees 500.00 UsD 206.50 103,250.00
INSUFANCE covrevrrerreenres (IMport)........ 250.00 usD 206.50 51,625.00
Other costs (iIMpPort). .. 0.00 0.00
Deducti 0.00 0.00
Total Costs
Delivery terms FOB CIF value 10,479,875.00
Statistical value 10,479,875.00

[ 545, ] vatvote | Asmt Notice | it Page | AtDoc. | Previus ocument

Figure 11 - Valuation Note- Item

Based on the number of items on the declaration, the same amount of items will be available
to add values. The declarant is able to access these pages by clicking on the page number at
the left upper side of the document. See Figure 12 below.

[l Detailed Declaration - New [2018]
File Edit View Help

OVE NG e PEx kiitix HMo»ao s

ftem number 2 Amount FCX code Exchange rate Amount in
INVOICE VAIUE cuversvsemssssesssssssssresssssrssssenses 50,000.00 1.00 50,000.00
External Freight 0.00 jp 0.00
Internal Freight 500.00 1.00 500.00
INSUFANCE wovvcerrmnsrenerees (IMPOrt)usereneens 250.00 1.00 250.00
Other COStS .. (IMPOrt)ceeemeesees 0.00 0.00
Deducti 0.00 0.00
Total Costs 750.00
Delivery terms FOB CIF value 50,750.00
Statistical value 50,750.00 o
-

| SAD. | vanore | AsmtNotice | nto.page | A Doc. | prevous document |

Figure 12 - Valuation Note Page

Upon verification the system will check to see that the values entered at the valuation item adds

up to the amount in the General Segment.

-
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Information Page

This page is available for the declarant to input any information related to the shipment that in
his/her view is important to note but not accounted for in the e-SAD fields. This can be
referenced as clarifications or just further details.

2 Detailed Declaration - New [2018]
File Edit View Help

OB MapESe REEE L x Ow QO 100%

| -

Figure 13- Information Page

Referencing Attached Documents
All relevant supporting Documentation must be Referenced by clicking the tab (Att. Doc tab).

There are mandatory documents that the system will prompt, however some commodities may
require additional supporting documents. The Declarant therefore must be aware of all the
import requirements for the commodity being imported in order to both reference and attach
these. The implications of failing to attach these required documents may result in breaches of
the Law and fines being applied.

» Click on the tab Att. Doc. (Attached Documents Tab) at the bottom of the page
» Enter the item number on the SAD that relates to the document being referenced

If the document is applicable to multiple items on the e-SAD the item number entered will be 1
e.g. Invoice. However, permits and licences must be independently referenced per item.

» Select the relevant code from the drop down list (the description will appear
automatically on the adjacent line) as shown in figure 14.

. _____________________________________________________________________________________________|
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B Detailed Declaration - New [2018]
File Edit View Help

O B

e REEEIIC X HO» QO

[tem number
and code of
document
being
attached

100 %
-
ltem Code Description Authority Reference Date
E 1 W03 v Commercial Invoice
Provisional Entry (C21)
Original Invoice
Proforma Invoice | Authority | Reference Date

Caricom Invoice
Bill of Sale
Export Licence from Ministry of Business

Import Licence from Ministry of Business

Figure 14- Attached Documents Reference

» Input the Attached Document Reference

B Detailed Declaration - New [2018]

File Edit View Help
OvE BgcSe c@EEELC.X HO» QO

100 %
-
ltem Code Description Authority Reference Date
ﬁ 1 Vo3 Commercial Invoice |
[Attached Document - Reference
Il:rn| Code | Description | Authorily| Reference Date |
-

| S5, ] VaiNoto | Asmt Notce | if.Page |t voc | Prevousdocument |

Figure 15 - Attached Document Reference Details

» Enter the date of the Attached Document

B! Detailed Declaration - New [2018]

File Edit View Help

L7 B

Pl e EEMEILCX EOe QO

100 %

ltem Code Description

Authority Reference Date
fg 1 W03 Commercial Invoice CHINADD1-GY 13/06/2018 7
2018 |2 June [E]
nm‘ Code | Description | Authority | Reference | SU"| M°”| TU9|W94 Thu‘ Fri | Sﬂt[
27 28 29 30 A
3 4 85 & 7 8 9
0 11 12 113 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30
1 2 3 4 5 & 7
Att. Doc.

Figure 16 - Attached Document Reference Date
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> Use the page F"-_“C!icon to the left of the details entered to add the document being
referenced

[ Detailed Declaration - New [2018]

File Edit View Help

OvE TncSe C EEEEIICIx EHo» QO 100%

|

Item Code Description Authority Reference Date
l% 1 V03 Commercial Invoice CHINADD1-GY 1310612018 ¥
Add Attached Document
| tm | Code | Description Authority | Reference Date |
| i d
Att. Doc.

Figure 17- Adding Reference Details

» Repeat the steps above to add all reference attachments

Added

document
will appear
here

ovE PeceEERELGX Eoe QO 100
ltem Code Description Authority Reference Date sl
‘CJ |
Itm Code Description Authority Reference Date
1 Vo3 Commercial Invoice CHINADD1-GY 13/06/2018
Att. Doc.

Figure 18 - Reference Details (Added)

Scanned Documents
Refer to the Scanned Documents User Guide.

Container (if Applicable)
In order to have this tab available the declarant would have indicated this on the SAD by clicking

box 19.

See Figure 19 Below.

. _____________________________________________________________________________________________|
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Itis a requirement for containerized shipments that all items in the container must be referenced
in their associating container on this page.

This operation will make an additional tab become available Container Tab Figure 19.

» Click on the Container Tab

[ Detailed Declaration - New [2018]
File Edit View Help

OB S e QB CIX HOe QO 100%

DECINDTCE OV TS TTIMIO@a ana 1obago [ Guyana =
E 18 Identity and nationality of active means of transport on arrivideptfl 19 Ctr. § 20 Delivery terms
W fros | roB
21 ldentity and nationality of active means of transport crossing the bord1 Container flag & total amount invoiced |23 Exchange Rate | 24 Nature of
100,000.00 206.50 |1 tral
25 Mode transport | 26 Inland Mode of |27 Place of Loading 28 Financial and Banking data Bank Code
1 Iat border | transport Terms of payment
29 Office of entrylexit 30 Location of goods Bank Name
GY403 Guyana National Industriz | GY403BO4 Branch
31 Packages | Marks and numbers - Containers No(s) - Number and kind 32 ltem 33 Commeodity code Product Identificatign
and. Marks & no ii 1|No.| 22011010 00
descriptiorny of packages 34 Cty. Orig. Code | 35 Gross weight (k) |36 Trad
ofgoods | ypr g Kind 100 C§ o) T |£| 10,000.00
Case 37 PROCEDURE 38 Net weight (kg) 39 Qug
Tariff Description 4000 | 000 9,500
Waters, including natural or artificial mineral waters and aerated waters, not containin
. ' 9 ' 40 AWB/BL/Previous Document sp
TEST
Commercial Description
Viva Water 24 x 1 Lit 41 Statistical Units 43w

Figure 19 - Adding Container Details

[ Detailed Declaration - New [2018]
File Edit View Help

OvE ) PRESeCBEEEILIE X HO9» QO 100%

Item Container No. Nbr. of pck. Package type Type E/F Goods Empty weight Goods weight

Hm | Container No. Nbr. of pck. Package type | 'I'ype| EIF | Goods Empty weight Goods weight

Figure 20 - Container Page

AW IMPORT DECLARATION VER.1 15



> Enter the item number and tab

Some lines will be automatically populated, if not they can be entered manually.

» Enter the container Number, Tab
> Select Container Type from drop down list, tab (See Figure 21)

» Indicate if the container is Empty, Full, or less than container Load (E/F) then tab.
See figure 22.

The goods line is tied to the information placed in the commercial description. If this field on the
SAD was not populated previously the Declarant will have to manually input the details on the
container page.

[ Detailed Declaration - New [2018]
File Edit View Help

h | [ X o = T @ L X e 1 © @
Ov B BeRS el EIEE L X e QO 100%
a
. Item Container No. Nbr. of pck. Package type Type E/F Goods Empty weight Goods weight
1 SMLU123456-7 100 CS 2000 w Viva Water 24 10,000.00
tm | Container No. Nbr. of pck. Packagd2080 20ft Dry Bulk Container L weight | Goods weight
20B0 Bulk (20" x 8" x 8")
20B1 Bulk (20" x 8" x 8")
20B3 Bulk (20" x 8" x 8")
20B4 Bulk (20" x 8" x 8")
20B5 Bulk (20" x 8" x 8")
20RA (201" v B' ¥ 8" =

4]

Figure 21 - Container Type

[ Detailed Declaration - New [2018]
File Edit View Help

e T — — - e ¥ . : = —
OvE Tgse  @EEEIICE X Ho» QO 100%
. Item Container No. Nbr. of pck. Package type Type E/F Goods Empty weight Goods weight
? 1 SMLU123456-7 100 CS§ 2000 i 7 Viva Water 24 10,000.00
tm | Container No. Nbr. of pck. Package type | Type |
34 Three quarters full
EIE Empty

4]

Figure 22 - Container Load

> Click on the page icon to the left of the details entered to add information to the
container page.

AW IMPORT DECLARATION VER.1 16



Icon used
to add
details
entered

[ Detailed Declaration - New [2018]

File Edit View Help
OvE Bgce c@EEELCX EMOo» QO

Itemn Container No. Nbr. of pck. Package type Type E/F Goods Empty weight Goods weight
tm Container No. Nbr. of pck. Package type | Type | EIF | Goods Empty weight Goods weight
1 SMLU123456-7 100 Ccs 2000 1M1 Viva Water 24 x 1 L... 10,000.00

|»

Figure 23 - Adding Containers

Tying Multiple Items to Container

» Right Click on the item line
» Select Find as shown in figure 24

Container Box will appear

» Click on the list of Container options (to view available containers entered at item 1)

» Select the container

Item Container No. Nbr. of pck. Package
Right click on '}f Cut  Ctr-x
container item tm |§| o Nbr. of pck.
line and select the
option find [, Paste culv
Find F2
Help

Figure 24 - Adding Containers
The below box will appear after clicking the option find.

AW IMPORT DECLARATION VER.1
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"V Manifest 2018 52 2 List of items List of selected containers

| [Anitems Empty
o ‘9 | tem 1
| tem 2
Item 3
| Item 4
| jtem 5
| Item 6

TIN. Type EF Empty wgt. Nbr. of pck. Pck. type Goods Goods weight

[ ] oscp 1" ] | [ | [ i |
B %

Figure 25 - Adding Container Details using container finder

» Step 1: Select the items to be added to the highlighted container (or All items if
multiple items on the SAD apply)
» Step 2: Click on the Container add icon (Green Container with plus sign at the
corner)
» Step 3: Select from the List of selected containers the applicable container
3
» Step 4 Click on the diskette =l
container

icon at the bottom of the box to create the

AW IMPORT DECLARATION VER.1 18



* % = % o : - R
& Manifest 2018 52 : List of items List of selected s [+

IAII items ZIM123456 Step 3 "St Of
selected
containers will

¢ L Vovizs1

appear here

TIN. Type EIF Empty wgt. Nbr. of pck. Pck. type Goods Goods weight
| oscp 11 ] | D | et ] l2x12x35MG 3,000

Figure 26 - Adding Container Details using container finder

All selections would then be automatically added to the container page.

Finding Declarations in ASYCUDA

To retrieve declarations within AW, follow the below path:

From Document Library click on

ASYCUDA = Goods Clearance = Declaration = Detailed Declaration

Right click at Detailed Declaration and select the option Find as illustrated in figure 27.

AW IMPORT DECLARATION VER.1 19



@ Document library 7 =
Document  View Help

‘@ ASYCUDA
&= &3 Asycuda World Reports
"ﬁ}“‘ 3 Goods Clearance
“? =3 Declaration

@ =3 Detailed Declaration
2 Detailed Declaration

&= =3 Previt
New
== =3 Reports r
&= &3 Wareho
Find
@ = Selectivity I

Figure 26 - Adding Container Details Using Container Finder

» The detailed declaration finder will appear as shown in figure 27

Declaration Finder Details

Document Status This allows the user to find | Registered, Stored, Paid,
declarations based on the | Cancelled etc.
declaration status in the system

Clearance Office This refers to the office where | GY400
the declaration was submitted
Registration Serial This refers to the Prefix Letter

attached to the Registration | “C"in C105
Number given by the system
Registration Number This refers to the Registration
Number given by the system | “105"in C1io5
without the prefix letter
Registration Date This refers to the date the | Selected from a calendar
declaration was registered
Assessment Serial This refers to the Assessment
serial letter (given by the | "A”in A1osg
system)

Assessment Number This refers to the Assessment
serial number (given by the | “105"in A105
system)
Assessment Date This refers to the date the | Selected from a calendar
declaration was assessed
Declarant This refers to the declarant code | og digits code (TIN)
(TIN)

. _____________________________________________________________________________________________|
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Declaration Reference Year

This refers to the year in which
the declaration was submitted

2018, 2019, etc.

Reference Number

This is a reference given by the
declarant for the declaration.
(The system will not allow this
reference to be repeated by the
same declarant in a given year)

NUMBERS or LETTERS given
by declarant to the declaration
(Internal)

Type

This refers to the type of
procedure whether “Import or
Export”

IM, EX

General Procedure

This refers to the procedure
number for the type of
procedure

1l 2[31415 """ 9

assignments

Exporter This refers to the Exporter code | og digits code (TIN)
(TIN)

Consignee This refers to the Consignee | o9 digits code (TIN)
code (TIN)

Total Taxes This refers to the total amount
of duty to be paid

Selectivity Colour This refers to the lane | Red, Yellow, Green, Blue

Barcode

This refers to the barcode data

f\_?g Detailed Declaration finder

rame

Flease enter data for selection criteria, and proceed to find a specific docu
Detailed Declaration

criteria walue &1

Cocument Status

all

Clearance off.

all

Reg. Ser.

all

Reg. KNber

all

Reg. Date

all

Ast Ser.

all

Ast. Mber

all

Ast Date

all

Rcp. Serial

all

Rcp. Date

all

Rcp. Nber

all

ity tems

all

Warehouse Code

all

Declarant

all

Dec. reference year

all

Ref. Mber

all

Type

all

Gen. proc.

all

Exporter

all

Consignee

all

Total taxes

all

Colour

all

Barcode

all

Amount to be paid

all

g

iEF

AW IMPORT DECLARATION VER.1

Figure 27- Detailed Declaration Finder
» Enter the search criteria and click the search icon to process the action.
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Please enter data for selection criteria, and proceed to find a sp
document Detailed Declaration

less than
less than or equg
greater than
greater than or e|
not equal
equal

all

equals 4

all

starts with 111

all

ands with d
Q ¥ = &

Figure 28 - Detailed Declaration (Finder Criteria)

The search results will appear based on the criteria entered.

» Right click on the desired line and select option available in need of

Detailed Declaration finder

e 3 documents found! Flease select a document and select an action from the local menu

Year .. Declarant Decl. Co..| R... R... . Reg. Da.. | Ty.. .. It Bxp R . Rcp. Date Consg. Co... Consignee Totalt.. A A Ast Date Colou

MUMESH... 760,920 A 5 O08/06/2.. Quer]r‘
MUMESH... 83,670 A 15 13/06/2... Green

20.. GY4.. MUNES.. 0100788...#2 C 5 O08/062. 1M 4 1 test R 3
20.. GY4.. MUNES.. 0100788..#1 C 18 13/06/2. 1M 4 2 laur. R 15

0oRE @

Figure 29- Search Results

» When selecting the view option from the drop down list the detailed declaration will
appear. The bar to the left of the screen will indicate the number of pages on the
declaration.

> ltis always recommended to maximize the window you are working in

. _____________________________________________________________________________________________|
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3 Detailed Declaration - View [2018] 7@ [E
ile Edit View Help

L b = = I Ba oy o o € ‘ )
pages in e GUYANA CUSTOMS i
G ASYCUDA
the
declaratlon m“mmmmm” OFFICE OF DESTINATION / DISPATCH
1 Regime Type GY401
2 Exporter / Consignor TIN. M 4 Demerara Shipping Company Ltd.
sonny Ltd. Registration Number
3. Pages 4, loadList| C 4 07i06/2018
1| 2 ManifestRef. 201810
5. ltems 6. Total packag 7. Commercial Reference number
2 4 2018 #1
& Imnarter | Consionee TIN.  DMOOTRARS 9 PersoniFntitv Resnonsihle for Financial Setflement TIN.

Figure 30 - View Detailed Declaration

Addressing Declarations Routed to Query Lane
To address declarations routed to the query lane Expand Document Library=' ASYCUDA =
Goods Clearance = Declaration = Detailed Declaration.

Right click at Detailed declaration and select the option Find

f —

| # Document library = E g
Document View Help

©- &3 Asycuda World Reports
&3 Goods Clearance
@ &3 Declaration

@ &3 Detailed Declaration

[2 Detailed Declaratic=

©- &3 Previous Declaration | |- Cg;h
©- &3 Reports —
©- &3 Warehouse Stock Mani p Find I
©- &3 Selectivity -

€ J§ Find unpaid declarat

PN -

My Profile

Figure 31 - Find Detailed Declaration

» Thefinder will appear as shown in Figure 32. Enter the criteria relevant to the declaration
queried and select the search icon to process the action
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6 Flease enter data for selection criteria, and proceed to find a

document Detailed Declaration

MName criteria wvalue #1 wvalue #2

Document Status all
Clearance off. all
Reqg. Ser. all
Reg. Mber equal 5
Reg. Date all
Ast Ser. all
Ast. Mber all
Ast. Date all
Rcp. Serial all
Rcp. Date all
Rcp. Mber all Click to
City ltems all
Warehouse Code  |all search
Declarant all
Dec. reference year |equal 2018
Ref MNber all -

@

Q [F 5 &

Figure 32 — Declaration Finder

» The Search results will appear, select the desired line and click the option Retrieve

@I}etaiedl}e:hmﬁmﬁld e [

6 One document found! Please select a document and select an action from the local menu -

Year .. T Declarant Decl. Co.. R R . Reg. Da. Ty. .. It |Exp.R. .. Rcp Date Consg Co.. Consign.. Totaltax.| A A.
v
Retrieve
Iﬁ Retrieve
allows user
o
|| Details to respond
to query

oR& §

Figure 33 — Declaration Search Results

» The Detailed declaration will appear, select View Inspection Act by clicking the fourth

E=3F . . . :
search | icon, hover the mouse over the icon to identify their usage
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[2 Detailed Declaration - Retrieve [2018] 7 El
File Edit View Help

O [Q 1 g) E > N & QEI‘:Q MNEE e 2 p @ 100%

- Vg . A View Inspection Act

Figure 34 — Selecting Inspection Act Icon

» The Inspection Act will appear to view the issue to be Addressed (see Figure 35)

[ Detailed Declaration - Retrieve [2018] FE E
File Edit View Help

OV Qe GEEER QA &S E @ S e
-

o~
B Inspection Act - View [GY401] 3 W ;
‘_‘ e

File Edit View Help

GUYANA CUSTOMS
ASYCUDA

100 %

100 %

Inspection Act

The Customs Office
| ns peCti on f@\‘tl IDemerara Shipping Company Ltd.
. rDeclaration

act will S
Declarant Code

appear }510
Name Customs reference Date Code
[MUNE SHWERS LIMITED k[ josio6/2018 |h|
Declarant reference Model  Items Assessment Reference Date
o1e | fr2 M4 1 s osi0612018

'FY i i n R It: ire Uf

fcLo1 [NCORRECT CLASSIFICATION OF GOODS Conform | transec. |

[ [ Loss of Revenue

[ [ Ol l-

3
1

Figure 35 — Selecting Inspection Act Icon

» Address the Query then proceed by clicking the response tab (blue tick) at the top of the page.
A confirmation will appear, click the blue tick to process the action as shown in Figure 36

. _____________________________________________________________________________________________|
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[ Detailed Declaration - Retrieve [2018] 7@ [k
File Edit View Help

Click to

reSPONd 10 | e e P e
OFFICE OF DESTINATION / DISPATCH
query | Cortinahion 7 1 Regime Type GY401
M 4 Demerara Shipping Company Ltd.
test @ Do you really want to respond to query? Registration Number
3.Pages |[4.LoadlList| C 5 08/06/2018 &
» 1|t ManifestRef, 201813 |
5.Items 6. Total packagei 7. Commercial Reference number i&f
Click to
confirm yes in  |Figure 36 — Responding to Query
responding to
query
» Atransaction box will appear indicating Query response is done, click the blue tick in the
transaction completed box to close document
3 Detailed Declaration - Retrieve [2018] @ |

File Edit View Help

O GeEREEECRRQEIEGE 86

OFFICE OF DESTINATION / DISPATCH
1 Regime Type GY401

‘ 2 Exporter / Consignor TIN. M 4 Demerara Shipping Company Ltd.
test Registration Number
3. Panes 4. loadlistl C 5§ 08/06/2018
Transaction completed X 313
b
Query response is done. R Bl
Declarant ref.: 2018 010078865 #2
8 Importer Customs ref.: C 508/06/2018 ent TIN.

Assessment ref.: A5 08/06/2018

Mu = - e S -1 M
Transaction = o
ORG| ' Print S.A.D document
4 =
completed box e details
|| e-Mail to: [ | 0
Declaran e 17 C.D. Code
MUNES| @ [ » (A a1 GY__|oy
4547 i i .
GFORG e e s TR Click to
. . confirm
Figure 37 - Responding to Query
transaction

. _____________________________________________________________________________________________|
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